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Volunteer Sacristan 
 
Prepare liturgical materials - Prepare vestments, vessels and other liturgical materials such as chalices, 
ciboria, linens, oils, processional crosses, and candles for the celebration of the Eucharist and other liturgies.  
In general, the Sacristan ensures that the things necessary for worship are always available and ready. 
 
Take inventory – Ensure there are plenty of hosts, wine, incense and coal, linens, candles, appropriate 
vessels, etc.  Also, seasonal items such as palms, ashes, and Easter Candle, and Christmas and Easter 
flowers. 
 
Church environment – Prepare environment for specific seasons and liturgies with appropriate banners, 
seasonal images, and decorations.  Ensure that all worship spaces, especially the sanctuary, Blessed 
Sacrament Chapel, and Gathering Space, are in suitable condition for prayer and free of clutter and 
unnecessary objects.  Maintain and resupply devotional candles in the Blessed Sacrament Chapel three 
times a week or more if needed. 
 
Minister at Sunday liturgies - Make sure all liturgical ministers are present and prepared.  Provide 
orientation and assistance with Eucharistic Ministers distribution of communion.  Does whatever is needed 
to ensure smooth, reverent, and prayerful community worship. 
 
Train Acolytes – Responsible for the orientation and training of acolytes for Sunday liturgies. 
 
Funeral and Wedding Liturgies – Provide sacristan and acolyte ministry for community funerals and 
weddings (as needed).  Rehearse and practice with lectors, gift bearers, and Eucharistic Ministers.  Oversees 
the practical dealings with external agents such as funeral directors and photographers so that proper 
decorum is maintained at all times 
 
Master of Ceremonies – Coordinate and direct the process and actions of liturgical ministers for 
Solemnities, major feasts, and other special liturgical celebrations. 
 
Other projects as requested by the Pastor. 
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